




 

  
 

 Human Subjects Research Review Process 

(Appropriate Forms Available On-Line and in the Media Center) 

 

1) This process applies to Master’s Projects 

2) Student prepares proposal for review by Chairperson, Reader and Academic 

Vice President (AVP). 

If the proposed project includes human subjects and/or raw data concerning 

human subjects – that is, more than a literature review – the following three areas 

(steps 3 through 5) must be addressed.  If necessary, step 6 will also be executed. 

3) The process for gathering data/information and type of data/information must be 

described. 

a) Data/information gathered through research methods including surveys, 

interviews, observations 

b)  Data/information gathered from previous research 

c) Degree of invasiveness in research methods and degree of intimacy of 

data/information collected 

4) The following criteria must be adequately addressed. 

a) Ensure subjects’ safety 

b) Subjects’ risks minimal and reasonable relative to subjects’ benefits 

c) Sound research design 

d) Process for selection of subjects must be defensible  

e) Informed consent sought and documented, as appropriate  

f) Adequate plan to monitor data collected  
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g) Ensure privacy/confidentiality of data 

h) Additional safeguards for vulnerable subjects  

5) Proposed human subjects research must be reviewed and approved by the AVP.  

a) AVP and a student’s Chairperson and Reader will independently review 

proposals 

b) AVP, Chairperson or Reader may direct applicant to adapt proposal, 

before approval granted 

c) AVP must approve final proposal before work with Chairperson and 

Reader begins 

6) Based on the review of steps 3 through 5, at the AVP’s discretion, the human 

subjects research being proposed may be subject to approval by AGS’ Program 

Coordinators Council. 

 

April 2008 
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Part X 
 
 

Graduation 
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The Finish Line  

 
 
 
 
You are almost done!  Only a few more steps and you will graduate. 
 
Graduation Checklist: 
 

� Fill out the Graduation Ceremony Questionnaire. 

� Check at Student Services for exact Graduation date.   

� Check at Student Services for exact location and time. 

 Schedule Financial Aid Exit Interview. 

 Schedule Exit Interview with AGS President.. 

 Make sure the Media Center Coordinator receives a digital copy of the Masters 

Project Research Paper. 

� Send out invitations. 

� Enjoy yourself! 
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Graduation Ceremony Questionnaire 
 
 
 
 
Name _______________________________Phone Number _______________ 
 
Mailing Address ___________________________________________________ 
 
How tall are you? (to determine your graduation gown size)  ________________ 
 
How many Graduation Invitations/Announcements would you like?   __________ 
 
How many guests will you invite to the reception? _______________________ 
 
Print your NAME as you would like it to appear on your diploma.  Do you want to include 
a middle name, maiden name or middle initial or prior advanced degree (JD, MD, etc.)?  
 
________________________________________________________________ 
 
What is your exact undergraduate degree (BA, BS, etc.), or your most advanced prior 
graduate degree (JD, MD, etc.), and from what Institution?  (For the Graduation 
Ceremony Program.)  _________________________________________ 
 
Are you interested in being a Graduation Speaker?  � Yes  � No 
 
Please return this information to the Office of Student Services by the 1st week in 
September for Fall graduation. 
  
 
 
 
 
 
 

Thank You 
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